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BY LAWS
LOCAL 70084 – SSO OTTAWA

JANUARY 2007
BY-LAW 1 – NAME

This organization shall be known as Local 70084 SSO Ottawa, Natural Resources Union, Public Service Alliance of Canada.

BY-LAW 2 – AIMS AND OBJECTIVES

Section 1

To organize the employees of Natural Resources Canada and associates employed in the Shared Services Organization, NRCan, Ottawa, ON.

Section 2

To represent the Members of Local 70084 and the employees of Natural Resources Canada and associates in accordance with the Constitution of the PSAC and the By-Laws and Regulations of the NRU Component.

Section 3

Local 70084 shall subscribe to and accept as its governing documents:

i) the Constitution of the Public Service Alliance of Canada;

ii) the By-Laws and Regulations of the NRU Component, PSAC, and;

iii) By-Laws and Regulations as adopted by the membership of the Local.

BY-LAW 3 – GENERAL

Section 1

The following interpretations shall apply in these By-Laws:

“PSAC” shall be construed to mean Public Service Alliance of Canada;

“Component” shall be construed to mean the Natural Resources Union (NRU) of the Public Service Alliance of Canada;

“Local” shall be construed to mean Local 70084;

“May” shall be construed as permissible;

“Shall” is to be construed as imperative.

Section 2

Subject matter files shall be maintained for a period of seven years.

Section 3

Unless expressly provided otherwise by these By-Laws, all decisions requiring a vote shall be decided by simple majority.

Section 4

Unless expressly provided otherwise by these By-Laws, PSAC “Rules of Order” shall apply at all meetings of this Local.

Section 5

Nothing in these By-Laws shall be construed to conflict with the By-Laws of the NRU Component or the Constitution of the PSAC.

Section 6

This Local shall issue such publications as are necessary to keep its members informed on matters of concern to them.  The format of such publications shall be determined by the Executive Committee.

BY-LAW 4 – MEMBERSHIP

Section 1 – Regular Membership

Membership shall be open to all employees of Natural Resources Canada, Shared Services Organization, Ottawa except such persons who are specifically prohibited in accordance with the Constitution of the PSAC.

Section 2 – Associate Members (Former Members)

The Local may retain as associate members, former members of the Local whose employment has been terminated by reason of:

i) reaching the minimum statutory retirement age;

ii) ill-health, when such is certified as the reason for retirement; or

iii) who, by reason of the redundancy of positions, are separated from their continued employment in the Public Service of Canada.

Section 3 – Associate Members (General)

Associate members shall not be eligible for Executive Office in the Local, shall not have voice or vote in the affairs of the Local, the NRU Component or PSAC, but shall be accorded such other rights and privileges of membership.

Section 4 – Honorary Membership

Any person who is deemed to merit such honour and is not eligible for regular membership may, by decision of the Executive of this Local subject to membership approval, be granted honorary membership in this Local.

Section 5 – Honorary Membership (General)

Honorary Members shall not be eligible for Executive Office in this Local, shall not have voice or vote in meetings of the Local, but shall be accorded such other rights and privileges of membership.

Section 6 – Life Membership

Any member, who through personal and devoted efforts in the affairs of this Local, has performed exemplary services for the membership may be rewarded a life membership.  There shall not be more than the 10 life memberships at any one time.  The awarding of life memberships shall be controlled and decided by the Executive Committee of the Local.

Section 7 – Dues Exemptions

All members shall be required to pay dues with the exception of those memberships provided by Sections 2, 3, 4, 5 and 6 of By-Law 4.

Section 8 – Membership Cards

Membership in Local shall be granted to an eligible employee who has completed a PSAC application for membership.

BY-LAW 5 – MEMBERSHIP RESPONSIBILITY

Section 1

Upon being granted membership in the PSAC and this Local, each member is deemed to have agreed to abide by and be bound by the provisions of the By-Laws of Local 70084, the By-Laws of the Component and the Constitution of the PSAC.

Section 2

Upon being granted membership in this Local, the Component and the PSAC and for the term of such membership, members are deemed to nominate, constitute and appoint this Local, the Component and the PSAC as their agents to negotiate with their employer on their behalf in the spheres of competence of this Local, the Component and PSAC respectively.

Section 3

Upon being granted membership in this Local, the Component and the PSAC and for the term of such membership, members are deemed to nominate, constitute and appoint the PSAC as their agent for the purpose of entering into collective bargaining with their employer under collective bargaining procedures established by law for collective bargaining in the Public Service of Canada and the PSAC shall have the power through its duly appointed agents to ratify and sign agreements reached through collective bargaining, conciliation and arbitration procedures established by law for the Public Service of Canada.

Section 4

It is the responsibility of each member to notify his/her Steward, Vice-President or the Local office when a change of address and/or name occurs. Or, to update their information by using the NRU web site, Membership Profile Maintenance module.
BY-LAW 6 – MEMBERSHIP DUES

Section 1

The amount of dues payable to the PSAC and the Component shall be in accordance with the provisions of the Constitution of the PSAC and the By-Laws of the Component, as determined by their respective conventions.

Section 2

The amount of dues payable to the Local shall be established and/or amended by a two-thirds majority of the members present at either the Annual Meeting or a Special Meeting convened for that purpose provided that there is a notice of motion of such intent served at least one month prior to said meeting.

Section 3

Such additional dues shall be collected by the Component in a manner prescribed by the Constitution of the PSAC and rebated to the Local.

BY-LAW 7 – THE EXECUTIVE COMMITTEE

Section 1

The Executive of this Local shall consist of:

i) President

ii) Vice-President

iii) Secretary

iv) Treasurer

Note:  The offices of the Secretary and Treasurer may be combined.

Section 2

Subject to ratification by the General Membership, Local 70084 may be permitted to hire an experienced Union Agent to assist the elected officers in the handling of the affairs of the Local.  Such a Union Agent is to be selected by, paid by and be responsible to the Local.  Local 70084 may employ a person or persons to assist in carrying out the work of the Local.

Section 3

A majority of the Executive Committee shall constitute a quorum.

Section 4

The Executive Committee may establish any committee necessary to conduct the affairs of the Local.  The President shall be a member ex-officio of any committee so formed.

Section 5

i) Should a vacancy occur in any of the elected positions of Local 70084, excluding that of the President, said vacancy shall be filled by interim elections in accordance with Sections 2, 3, 7, 8, 9, 10, 11, 12 and 13 of By-Law 10 provided notice of motion of such intent is served at the General Membership Meeting immediately preceding that at which the election is to take place.  The successful candidate shall hold office only to the end of the term for which the former incumbent was elected, but may, however, be re-elected for the next or subsequent terms.

ii) Should the office of President be vacated, the Vice-President shall fill 

such vacated office for the remainder of the unexpired term in accordance with part I) section 2 of By-Law 9.

Section 6

The Executive Committee shall have the power to deal with departmental officials on matters affecting the interests of the members of the Local.  The Executive Committee shall also be empowered to initiate action having broader effect than the interests of its own members by submission in writing to the Assistant to the President of NRU Component or by resolution to the Component Convention or by submission in writing to the Area Council of the PSAC, whichever is appropriate.

Section 7

The Executive Committee shall have the authority to expend the funds of the Local subject to the limitations set forth in the annual budget.  Said budget shall be subject to the ratification of the general membership at the annual meeting.  Financial disbursements shall be in accordance with the By-Laws to the NRU Component.

Section 8

The Executive Committee shall have the power to make regulations as are necessary for the proper conduct of the business of this Local, provided such regulations do not conflict with the Provisions of these By-Laws.  Such regulations shall be subsequently ratified at the General Membership Meeting following the adoption of new Regulations.

BY-LAW 8 – STEWARDS

The number of Stewards shall be determined with regard to the plan of Organization, distribution of members at the place of work and the administrative procedure implied by the grievance procedure.

BY-LAW 9 – DUTIES OF THE EXECUTIVE COMMITTEE MEMBERS

Section 1

The President shall:

i) preside at all meetings of the Executive Committee;

ii) preside at all General Membership, Annual Membership and Special Membership meetings;

iii) interpret and enforce the due observation of these By-Laws and Regulations;

iv) convene special meetings of the Executive Committee and the General Membership;

v) ensure that the Executive Committee carries out the approved directives from the membership in accordance with these By-Laws and

Regulations;

vi) report to the Executive Committee and keep its members fully informed;

vii)
prepare an annual report of the activities of the Local to be presented 



at the Annual Meeting;

vii) vote only in the case of a tie.

Section 2

The Vice-President shall:

i) perform all the duties of the Office of President in the absence of the President;

ii) attend all meetings of the Executive Committee; and

iii) perform such duties as may be assigned by the President.

Section 3

The Secretary shall:

i) be responsible for maintaining an accurate account of the proceedings of Executive Committee Meetings, General Membership Meetings and any other meetings called by the Executive Committee;

ii) forward promptly to the President and/or Executive Committee all applicable correspondence and documents received;

iii) be responsible for all official documents of the Local;

iv) forward a copy of the minutes of the Annual Membership meeting to the Assistant to the President; and

v) perform such other duties as may be assigned by the President

Section 4

The Treasurer shall:

i) be responsible for the funds of the Local;

ii) deposit funds in a chartered bank, recognized co-op or trust company;

iii) disburse payments of all authorized debts of the Local;

iv) prepare a balance sheet signed by the auditor and two members of the Executive for the Annual Membership Meeting;

v) present a financial report to the Annual Membership Meeting which shall contain the auditor’s report;

vi) have the financial records of the Local at the disposal of the Executive Committee at all times;

vii) prepare an annual budget to be presented at the Annual Meeting for membership approval; and

viii) the Treasurer shall submit to the National Office of the Component annual audited statements of Local finances and number of members before March 1 of each year.

Section 5

Upon vacating the respective positions which they may hold, all members of the Executive Committee shall deliver to the Secretary all funds, documents or other properties of this Local.

BY-LAW 10 – ELECTIONS

Section 1

Elections shall take place at the Annual Meeting.

Section 2

A Nominating committee from the Local of at least three (3) members shall be appointed by the Executive Committee.

Section 3

a) The Nominating Committee shall:

i) select a Chairperson;

ii) endeavour to obtain a complete and consenting slate of officers for office.  Said slate shall be presented to the Annual Meeting by the Chairperson of the Nominating Committee, or the Chairperson’s designated or delegated representative; said Chairperson or the Chairperson’s designated or delegated representative, shall conduct the elections;

b) said Chairperson, or the Chairperson’s designated or delegated representative, shall call for and accept nominations from the floor in addition to the slate presented by the Nominating Committee and shall:

i) ensure that the nominees indicate their willingness to serve, if elected;

ii) close nominations after the third call with no response;

iii) be responsible for the orderly conduct of the elections.

Section 4

The Executive shall be elected for a term of two (2) years based on the even numbered year.  The election shall proceed in this order:  President, Vice-President, Secretary and Treasurer (or Secretary-Treasurer).

Section 5

The nominator or his seconder shall have the right to address the meeting for a period of not more than three (3) minutes.

Section 6

Candidates for office shall have the right to appoint a scrutineer.

Section 7

All elections of the Local shall be by secret ballot and decided by simple majority.

Section 8

In the event of more than two candidates for the same office, the candidate receiving the fewest number of votes shall be dropped from the ballot whenever a clear majority of the votes cast is not accorded any one candidate.  This procedure shall continue on each succeeding ballot for that office until a candidate receives the required majority.

Section 9

Nominees for Executive Committee Office must be in attendance at the time of the election unless the nominee has given a valid reason in writing for non-attendance.

Section 10

All successful candidates must take office at the end of the meeting at which they were elected.

Section 11

The Chairperson of the Elections shall administer the Oath of Office to all successful candidates immediately before taking office.

BY-LAW 11 – MEETINGS

Section 1 – Executive Committee Meetings

i) The Executive Committee shall meet monthly, on the first Wednesday of each month or an alternate date as agreed upon by the Executive Committee;

and
ii) The Executive Committee shall meet at the call of the President or upon the written request of at least four members of the Executive Committee.

Section 2 – General Membership Meetings

The General Membership shall meet regularly except in the months of July and August, or for just cause.

Section 3 – Special Membership Meetings

A special meeting may be called by the President or by a majority of the Executive Committee or upon petition of ten (10) or more members at a time and place agreeable to the Executive Committee and members requesting said meeting.  (If no date can be reached, said date shall be appointed by the NRU Component).

The Executive Committee shall post notice of said membership meeting and, where possible, shall be at least seven (7) days in advance of said meeting.

Section 4 – Annual Meeting

Annual meetings shall take place during the month of January or February of each year.  Where it is deemed impractical to hold the Annual Meeting in January or February, it may be advanced or delayed for a period not greater than one month.  When the Annual Meeting cannot be held within the specified time period herein mentioned, the matter as to when said meeting is to be held will be referred to the Component and said decision shall be binding.  The required quorum for the Annual Meeting shall be ten (10) regular members plus the Executive.
BY-LAW 12 – FINANCES

Section 1

The financial records of the Local shall be audited annually and the audited statement shall be submitted to the component before March 1st of each year.

Section 2

The fiscal year of the Local shall be from January 1st to December 31st.

Section 3

The three signing officers of the Local shall be the Treasurer and two of the following:  President, Vice-President or Secretary.  The Treasurer and one of the other signing officers shall sign all cheques.

Section 4 

All officers with signing authority shall be bonded.

Section 5

All financial records of the Local shall be maintained in a manner approved by the Component.

Section 6

The Local shall not enter into any financial contractual understanding or agreement without prior approval of the Component.

Section 7

All financial records of the Local shall be retained for the legal period as prescribed by the Income Tax Act as interpreted by the Minister of National Revenue.

Section 8

The Executive Committee shall select an auditor or auditors:

i) to perform an annual audit of the financial records of the Local;

ii) to present a report of their findings and recommendations to the Annual Membership Meeting; and

iii) to perform an audit for just cause.

Section 9

Officers of the Executive Committee or their appointees shall be reimbursed for authorized personal expenses incurred while performing duties on behalf of the Local.

Section 10

Reimbursement of authorized personal expenses incurred by officers of the Executive committee or their appointees shall be in accordance with the regulation of expenses as adopted by the Membership.

BY-LAW 13 – CONVENTIONS

Section 1

At least four months prior to the opening date of the Triennial NRU Component Convention, the Local shall elect accredited delegates to the Convention on the basis of approved Component By-Laws.

Section 2

The Local shall elect alternate delegates who may attend Component Conventions at the discretion of the Executive Committee and at Local expense.
Section 3

Immediately following the election of delegates and alternates the Secretary shall submit to the Assistant to the President of the Component the names and addresses of said delegates and alternates.

Section 4

The Local shall have the right to send delegates and observers to PSAC, Component and affiliate Conventions at Local expense.

Section 5

Remuneration to elected delegates, for any Convention of the Component, shall be paid by the Component as detailed in the Regulations of the Component.

BY-LAW 14 – DISCIPLINE

In the event that disciplinary action is required by this Local against a member, it shall be in accordance with NRU Component By-Laws and the Constitution of the PSAC.

BY-LAW 15 – AMENDMENTS TO THE BY-LAWS

These By-Laws may be amended at:

i) the Annual Meeting, or

ii) at a special meeting convened for the specified purpose of amending these By-Laws, and

iii) provided that notice of the proposed amendment(s) is given at a previous meeting and is embodied in the notice of the meeting, and that such amendment is passed by two-thirds (2/3) of the members present and voting at such a meeting.

BY-LAW 16 – REVISION

Automatic revision of these By-Laws shall take place should changes in PSAC Constitution or Component By-Laws create an area of conflict.

BY-LAW 17 – REPEAL

All preceding By-Laws of Local 70084 are repealed.

REFERENCES
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